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Wyton on the Hill Primary School 

 

Activity / Event: September Re-opening  after Covid-19 lockdown School: Wyton on the Hill Primary School  Assessor’s Name: Jo Phillips Date Assessed: 10/ 07 / 2020 

 
 

 

    

 
Hazards 

(the potential for harm) 
arising from  

activity / event 

Risks  
(Identify who may be harmed, how they may be harmed and how 

likely it is) 

Existing controls 
(preventive and protective measures provided) 

Additional control measures required to reduce risk to acceptable level 

Social gathering: bringing together increased 
numbers of pupils 
 
 
 
 
 
 
 

Staff, pupils  pupils’ families; families of staff 
 
Spread of Covid-19 through contact with 
contaminated persons 

 
 

 Number of pupils in any one ‘social bubble’ / group limited to year group in class (e.g.30)  

 Rooms reorganised to facilitate 2m social distancing between staff and pupils as far as possible (class furniture moved back 
from front of class as far as possible) 

 Tables arranged so that pupils all face front and do not face each other (class furniture moved or placed in a position to 
reduce pinch points, ensuring that free movement is possible). 

 Where furniture in classrooms means that pupils need share a desk , they will be seated in twos side by side rather than 
facing each other 

 Spaces are reorganised so that social bubbles are self-contained with designated toilets, designated class entrance from the 
outside of the building. Where building design necessitates sharing, use will be staggered with contact point cleaning 
between bubble usage. 

 Break and lunchtimes staggered / with designated play areas so that social bubbles do not mix during the school day 

 Staggered drop-off and pick up / entry and egress to avoid social contact between bubbles and to avoid  

 Scheduled, regular hand sanitising 

 Hand sanitisers and tissues available at easily accessible points 

 Use of communal areas avoided (remote assemblies, pupils store minimal belongings at own workstations to avoid 
gathering in cloakrooms) 

 Toileting protocol in place – regular, scheduled toilet breaks 1 child at a time; sanitise on the way out and into of the 
classroom 

 Posters on display reminding pupils of hygiene routines for sneezing, coughing etc – regularly revisited in class with pupils 

 Posters on display promoting social distancing – regularly revisited in class with pupils 

 Staff aware of the need to change behaviours of ‘new’ pupils by being observant and using praise, encouragement and 

reminders to  promote social distancing 

 Where pupils need to be cared for before or after school, this will be in small, consistent bubbles of no more than 15 

In the event of a suspected case: 

 Pupils / staff with any Covid-like symptoms will be immediately isolated from the group and sent home for testing and 7 
days at home from the onset of symptoms  and until no fever for 48 hours (unless negative test result comes first).  

 The school will contact the East of England Health Protection Team on 0300 303 8537 for advice (dialing 119 to get 
through to the local PHE centre). 

 Siblings of pupils with any Covid-like symptoms will be asked to remain at home and isolated from their group for 
fourteen days on the advice of the East of England Health Protection Team (unless negative test result comes first)  

In the event of a confirmed case: 

 In the event of a positive test, the school will notify the East of England Health Protection Team on 0300 303 8537 
(option 9),  

 The rooms the case was using will be thoroughly cleaned and disinfected using appropriate PPE (gloves and apron) 

 The child / member of staff will be reminded to remain at home for 7 days at home from the onset of symptoms  and 
until no fever for 48 hours 

 The East of England Health Protection Team will complete a risk assessment and determine if any contacts in the 
setting need to self-isolate for 14 days 

 If there are further suspected / confirmed cases, the pupils / staff affected will go home and isolate for 7 days and the 
school will notify the East of England Health Protection Team  

Environmental: bringing pupils from other 
environments into the school environment 

 
 
 
 
 
 
 

Staff, pupils 
 
Spread of Covid-19 through contact with 
contaminated surfaces 

. Spaces reorganised for single group use (designated toilets, designated class entrance etc) 

. In Years 1-6, pupils will be provided with their own equipment and designated their own desk area which will be cleaned 
each day 

. Pupils in Reception are provided with own equipment in own box to take round to each activity station 

. In Reception and  Nursery, activity stations have been modified for ease of cleaning (all ‘soft’ equipment and furnishings 
have been removed; the amount of equipment has been significantly reduced 

. Internal class room door held open to minimise use of door handles etc 

. Timetable in place for frequent cleaning procedures across the site, particularly in areas and at touch points including: 

. Taps and washing facilities, pedal bins 

. Toilet flush and seats, 

. Door handles and push plates, 

. Handrails on staircases and corridors, 

. Machinery and equipment controls 

. All areas used for eating thoroughly cleaned at the end of each break, including chairs and door handles 

. Telephone equipment 

. Keyboards, photocopiers and other office equipment 

. classroom desks and chairs 

. outdoor equipment in class boxes 

. any benches used in outdoor areas 

 Cleaning schedule makes clear that site staff will wash / sanitise hands / gloves between ‘bubbles’ (NB 
where site staff are cleaning an area outside that of their own social bubble, they must do so only when staff 
and pupils have left)  

 Scheduled, regular hand sanitising for staff & pupils 

 Tissues available on desks 

 Posters on display reminding pupils and staff of hygiene routines for hand washing sneezing, coughing etc 
regularly revisited by staff with  their pupils 

 Staff aware of the need to change pupil behaviours by being observant and using praise, encouragement 
and reminders to  promote hygienic behaviours 

In the event of a suspected case: 

 Pupils / staff with any Covid-like symptoms will be immediately isolated from the group and sent home for testing and 7 
days at home from the onset of symptoms  and until no fever for 48 hours (unless negative test result comes first).  

 The school will contact the East of England Health Protection Team on 0300 303 8537 for advice (dialing 119 to get 
through to the local PHE centre). 

 Siblings of pupils with any Covid-like symptoms will be asked to remain at home and isolated from their group for 
fourteen days on the advice of the East of England Health Protection Team (unless negative test result comes first)  

In the event of a confirmed case: 

 In the event of a positive test, the school will notify the East of England Health Protection Team on 0300 303 8537 
(option 9),  

 The rooms the case was using will be thoroughly cleaned and disinfected using appropriate PPE (gloves and apron) 

 The child / member of staff will be reminded to remain at home for 7 days at home from the onset of symptoms  and 
until no fever for 48 hours 

 The East of England Health Protection Team will complete a risk assessment and determine if any contacts in the 
setting need to self-isolate for 14 days 

 If there are further suspected / confirmed cases, the pupils / staff affected will go home and isolate for 7 days and the 
school will notify the East of England Health Protection Team 

Fire  
 
 
 
 
 
 
 
 
 
 
 

Staff, pupils 
 

Risk of injury including death from fire, smoke 
inhalation etc 
 

Spread of Covid-19 through contact with 
contaminated persons 
 

 Fire Evacuation procedures displayed in class and discussed in class bubbles daily  

 All emergency escape routes / doors are fully operational and kept clear. 

 All groups on ground floor have direct access to the playground and field 

 Fire alarm tested weekly 

 Fire equipment checked weekly 

 Posters on display reminding staff and pupils that if the fire alarm is activated they must still keep 2m 
distancing when at the evacuation point. 

 All groups practice leaving the class at 2 metre distances to stand at fire point regularly; fire drill once per 
half term 

In the event of a suspected case: 

 Pupils / staff with any Covid-like symptoms will be immediately isolated from the group and sent home for testing and 7 
days at home from the onset of symptoms  and until no fever for 48 hours (unless negative test result comes first).  

 The school will contact the East of England Health Protection Team on 0300 303 8537 for advice (dialing 119 to get 
through to the local PHE centre). 

 Siblings of pupils with any Covid-like symptoms will be asked to remain at home and isolated from their group for 
fourteen days on the advice of the East of England Health Protection Team (unless negative test result comes first)  

In the event of a confirmed case: 

 In the event of a positive test, the school will notify the East of England Health Protection Team on 0300 303 8537 
(option 9),  

 The rooms the case was using will be thoroughly cleaned and disinfected using appropriate PPE (gloves and apron) 

 The child / member of staff will be reminded to remain at home for 7 days at home from the onset of symptoms  and 
until no fever for 48 hours 

 The East of England Health Protection Team will complete a risk assessment and determine if any contacts in the 
setting need to self-isolate for 14 days 

 If there are further suspected / confirmed cases, the pupils / staff affected will go home and isolate for 7 days and the 
school will notify the East of England Health Protection Team 
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Hazards 
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activity / event 

Risks  
(Identify who may be harmed, how they may be harmed and how 
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Existing controls 
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Additional control measures required to reduce risk to acceptable level 

First Aid Staff, pupils 
 
Spread of Covid-19 through contact with 
contaminated persons 
 
Spread of Covid-19 through contact with 
contaminated surfaces 

 Staffing schedule provides suitable first aid cover, including paediatric first aid staff in all Nursery and 
Reception bubbles  

 Access to first aid facilities is available in each defined ‘bubble’ area 

 The school is suitably stocked with first aid sundries. 

 Staff or pupils with medical needs have been assessed and relevant consents are in place. 

 Protocol on display in each classroom include the use of PPE if required.  

 PPE pack available in each bubble for suspected Covid symptoms 

 Appendix added to the First Aid policy to include consideration of the risk of infection of covid-19. 

In the event of a suspected case: 

 Pupils / staff with any Covid-like symptoms will be immediately isolated from the group and sent home for testing and 7 
days at home from the onset of symptoms  and until no fever for 48 hours (unless negative test result comes first).  

 The school will contact the East of England Health Protection Team on 0300 303 8537 for advice (dialing 119 to get 
through to the local PHE centre). 

 Siblings of pupils with any Covid-like symptoms will be asked to remain at home and isolated from their group for 
fourteen days on the advice of the East of England Health Protection Team (unless negative test result comes first)  

In the event of a confirmed case: 

 In the event of a positive test, the school will notify the East of England Health Protection Team on 0300 303 8537 
(option 9),  

 The rooms the case was using will be thoroughly cleaned and disinfected using appropriate PPE (gloves and apron) 

 The child / member of staff will be reminded to remain at home for 7 days at home from the onset of symptoms  and 
until no fever for 48 hours 

 The East of England Health Protection Team will complete a risk assessment and determine if any contacts in the 
setting need to self-isolate for 14 days 

 If there are further suspected / confirmed cases, the pupils / staff affected will go home and isolate for 7 days and the 
school will notify the East of England Health Protection Team 

Behaviour Staff, pupils 
 
Spread of Covid-19 through contact with 
contaminated persons 
 
Spread of Covid-19 through contact with 
contaminated surfaces 

 Pupils in Year Groups supervised by 2 adults 

 Areas set out to promote social distancing and safe behaviour 

 Staff working in small teams 

 School mobile phones provided for each bubble to promote remote contact between teams 

 Posters displayed reminding staff and pupils of social distancing 

 Posters on display reminding pupils of hygiene routines for hand washing sneezing, coughing etc 

 Staff induct bubble members into routines and regularly rehearse routines with social bubble 

 Staffroom re-arranged and staggered lunches timetabled  to ensure the staffroom is not overcrowded and 
social distancing can be achieved 

 Regular reminders  and praise used to promote social distancing and hygiene routines 

 In the event of a child forgetting to socially distance and touching another person or their belongings, immediate 
sanitisation to take place, followed by rehearsal of protocol 

 In the event of staff forgetting to social distance, all staff are responsible for reminding each other to keep each other 
safe. 

 Sanctions available only if necessary - any child deliberately choosing to behave in an unsafe manner (e.g. coughing, 
sneezing on or touching another child) may be sent home. 

Waste Staff, pupils 
 
Spread of Covid-19 through contact with 
contaminated surfaces 

 Waste bins in classrooms and adult toilet areas replaced with lidded, pedalled bins to promote ‘catch it, bin it’ 
habits and reduce risk of contamination reduce  

 Waste bins relocated to key strategic positions both in bubble areas and in external areas that are in use in 
order that waste materials can be managed safely 

 Schedule for bins to be emptied daily. 

 Site staff to wear gloves to empty bins (remembering to change gloves when moving between between 
areas – empty bin last) 

 

Property Compliance Staff, pupils 
 
Risk of personal injury through legionella / electrical 
fault etc 

 The school has ensured that relevant property statutory compliance checks have been completed and 
records updated. 

 Daily and weekly checks have been continued throughout the period of school closure as the building was 
re-purposed for childcare. 

 

 Procedure in place for any serious property concerns to be raised with the school Business Manager, who will report 
immediately to the school’s Property Management Adviser and appropriate steps are in place to ensure the safety of all 
building occupants. 

Building Maintenance Contactors Staff, pupils 
 
Spread of Covid-19 through contact with 
contaminated persons 
 
Spread of Covid-19 through contact with 
contaminated surfaces 

 All planned/reactive maintenance to be carried out during out of hours unless seen as an emergency. 

 All contractors must provide a suitable and sufficient risk assessment for the activities they carry out which 
must include covid-19. 

 Site staff clean contact points after contractor leaves. 

 

https://public.huddle.com/a/rBXZwVM/index.html
https://bit.ly/WorkingSafelyComms.
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Safeguarding  Pupils not in school 
(Majority of the most vulnerable pupils already  attending 
childcare) 
 
Emotional / physical harm or neglect due to impact 
of lockdown 

 Covid Addendum to Safeguarding policy shared during lockdown revisited in time for reopening 

 Daily welfare checks in place if children are absent  from school will continue 

 Staff continue to follow Safeguarding Protocols 

 At least one DSL on site or on duty at all times 

 

EYFS  Staff, pupils, pupils faimilies 
 
Spread of Covid-19 through contact with 
contaminated persons 
 
Spread of Covid-19 through contact with 
contaminated surfaces 

 Nursery children in nappies to be changed in an area with extractor fan (use of large 
toilet cubical in class) 

 No toys, teddies or blankets (or similar) to be brought in from home. 

 Minimise the resources available to those that can be cleaned effectively. 

 Each child to have their own ‘toolkit box’ – these are be touched by the child only 
containing easily cleaned equipment (plastic). 

 Playdoh to be in individual pots and only used by 1 child-in tool kit. 

 Parents are to leave promptly and move away from the preschool boundaries whilst 
maintaining social distancing guidelines. 

 Children to stay at one station and move only to another station at the request of the 
adult- who will direct a path. 

 Outdoor equipment set up as stations- cleaned regularly 

 2 bikes available- cleaned with  wipes on handle after each use.  

 Children will not bring in change of clothes from home, but use change of clothes provided 
from the school if soil school uniform. These to be washed upon return in nursery machine. 

 Station equipment to be washed at the end of each day- this to be then stored for 48hrs (this 
includes wooden blocks)  

 Water play changed twice daily 

 Tool kit equipment to be put through the dishwasher daily. 
 If they do not follow the request to leave promptly/child is in distress, they will be asked to 

take their child home 

 

NB: The Health & Safety Executive have recently updated the Reporting of Injuries, Diseases and Dangerous Occurrences regulations (RIDDOR) to include the requirement to report possible or actual exposure to the Covid-19 virus as a result of, or in connection with, a work activity. 
For further advice and guidance school will contact a competent Health & Safety Adviser (e.g. Stuart Wood). 

 
 
 
 
 
 
 
 
 
 
 
Monitoring Form 
 
 

Person completing form:  Signature: Date: 

Line Manager: Signature: Date: 

 

https://www.hse.gov.uk/news/riddor-reporting-coronavirus.htm
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Additional /existing control measures required to reduce risk to 
acceptable level (G/M - form 1) 

P
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y 
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r Cost of additional 

controls 
Name of person responsible for implementation/monitoring of control measures. 

(R- form 1) 
Target date for 

implementation/monitoring 
Date of 

implementation/monitoring 

    School Business Manager / Head teacher 
 
 

  

    School Business Manager / Head teacher 
 
 
 

  

 Additional ongoing risk assessment for specific individuals or groups of children may be placed here.      

 

 


